




Education

Bachelor of Science in Psychology	        	 	 	 	 	 	       	                            May 2030
Minor: Sociology 	 	 	 	 	 	 	   	 	                                            GPA: 3.3
Oklahoma State University - Stillwater, OK

Associate of Applied Science  	 	 	 	 	 	 	 	 	 	            May 2024             
Tulsa Community College – Tulsa, OK	 	   	  	 	   	   	             	 	             GPA: 3.6

Related Experience

Job Title | Employer Name – City, State	 	 	 	 	 	  	             Month Year – Month Year
•	 List your most relevant accomplishment for this job
•	 Provide details related to the type of tasks you completed 
•	 Name a transferable skill that was perfected which is required for future jobs

Research Assistant | OSU Psychology Department – Stillwater, OK	 	                                  August 2024 – Present 
•	 Assist Psychology Department with entering data into Microsoft Access from research
•	 Coordinate scheduling of follow-up study visits for 20 graduate students and 10 faculty members

Additional Experience

Retail Supervisor | XYR Products – Stillwater, OK	 	            	            	 	       January 2022 – August 2024
•	 Promoted to supervisor after two years, supervising a total of 24 sales associates
•	 Delegated activities and mentored 10 part-time associates daily

Campus Involvement 	

Title | Organization, OSU	 	 	 	 	 	  	 	             Month Year – Month Year
•	 List activities where leadership has been developed and be detailed about your responsibilities 

Treasurer | OSU Psychology Club    	 	 	 	       	       	 	                  August 2024 – Present	
•	 Entrusted with $5k budget and tracking expenses, as well as allocating funds to monthly meetings and activities

Volunteer Experience

Volunteer Activity | Organization	 	 	 	 	 	 	             Month Year – Month Year
•	 Description to describe your significant experience and transferable skills	

Animal Caretaker Volunteer | Humane Society of Stillwater	 	 	 	    	        June 2024 – Present
•	 Dedicate 10 hours to exercising and socializing dogs and cats awaiting adoption

Honors & Awards 

Honor Societies		 	 	 	 	 	 	 	 	             Month Year – Month Year
Honor Rolls (President’s or Dean’s)	 	 	 	 	 	 	             Month Year – Month Year
Scholarships Received	 	 	 	 	 	 	 	 	             Month Year – Month Year
School & Work Related Awards	 	 	 	 	 	 	 	             Month Year – Month Year
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Resume Example 2
Pistol Pete

1234 Main St.  •  Stillwater, OK 74078  •  (405) 555-5555  •  pistol.pete@okstate.edu

SUMMARY
•	 List three to five competitive strengths you have that show areas of alignment between your background and 
experience and the job.

•	 Excellent communication and interpersonal skills with proven social media and marketing experience.
•	 Strong motivation and self-discipline displayed while working 30+ hours per week and managing 18 hours of class 
work.

•	 Recognized by management as top performer in small-market apparel company.

EDUCATION 
Oklahoma State University, Stillwater, OK 
Bachelor of Science in Business Administration                   	 	 	 	       Graduation: December 2028
Major: Marketing 	          	 	 	 	 	 	 	 	                                              GPA: 3.0
Certificate: Leadership

WORK EXPERIENCE
Position Title 	 	                        	 	 	 	 	 	 	            Month Year –   Month Year 
Company/Organization - City, State

•	 Start with strong action verbs in the correct tense.
•	 Use quantitative information to demonstrate accomplishments.
•	 List three to five bullet points per position describing your responsibilities and skills. 

Lead Sales Associate	        	 	 	 	 	 	 	 	                    May 2022 – May 2023
The Place – Stillwater, OK 

•	 Developed and maintained strong relationships with current and potential customers. 
•	 Answered questions and provided information about products or product returns to customers. 
•	 Recognized by management for three quarters as the top performer out of 20 sales associates. 
•	 Earned highest sales in company for month of September by selling $15k worth of apparel. 
•	 Promoted from sales associate to team lead within first four months of hire. 

Community Mentor
OSU Residential Life - Stillwater, OK	 	    	 	  	 	                              August 2022 – May 2023

•	 Strengthened communication and leadership skills through training and mentoring first year students to navigate 
campus.

•	 Created social and educational programs for more than 60 residents.

LEADERSHIP AND CAMPUS ACTIVITIES
Social Chair, Hispanic Student Association	 	 	 	 	 	                  January 2024 - Present
Teasurer, Marketing Club	                                         	 	 	 	 	                  August 2023 – Present
Member, Brand Squad	 	 	 	 	 	 	                                                 August 2023 – Present

ACHIEVEMENTS
President’s Honor Roll	 	 	 	 	 	 	 	 	 	 	         2023 - 2024
Dean’s Honor Roll	 	 	 	 	 	 	 	 	 	 	         2023 - 2024
OSU Academic Excellence Award                                                                                                                                                 2023 - 2024
OSU Academic Scholar Award – Financed 25% of tuition	 	 	 	 	 	         2023 - 2024



Resume Example 3

Summary of Qualifications

•	 More than five years of experience in service based positions
•	 Ability to engage with customers of varied backgrounds and cultures, including proficiency in Mandarin
•	 Skilled in working independently as well as in collaborative environments

Education 

Master of Science Global Studies  	 	 	 	 	 	 	 	         Expected May 2026
Oklahoma State University – Stillwater, Oklahoma 	 	 	 	 	 	  	               GPA: 3.6 

Bachelor of Science in Business Administration 	 	 	 	 	 	 	             May 2024 
Oklahoma State University – Stillwater, Oklahoma                                                                 	 	 	               GPA: 3.8  
Major: Management Information Systems 
Minors: Economics and International Business

Experience

Graduate Assistant 	 	 	 	 	 	 	 	 	                   August 2024 – Present 
Oklahoma State University Career Services - Stillwater, Oklahoma 
•	 Provide individualized career advice, resources and information to students to progress towards career goals
•	 Assist students in development of resumes, CVs, cover letters and interviewing skills 
•	 Participate as support staff for campus career fairs and special events 
•	 Track appointment and event participation in Slate and Career Forage to analyze student engagement

Assistant Recruiter   	 	 	 	 	 	                                                     September 2023 – May 2024 
Incoming Cowboy Organization at Oklahoma State University - Stillwater, Oklahoma 
•	 Assisted international students in adapting to cultural and academic setting 
•	 Organized and taught cultural and English language classes   
•	 Developed, planned and coordinated overseas trips for Oklahoma State students 

International Business Intern 	   	 	 	 	 	 	 	              May 2022 – August 2022 
Sinopec - Beijing, China 
•	 Created and developed programs for numerous employees
•	 Set goals for internship, including budget and job description 
•	 Analyzed multiple international products and made recommendations on market appeal for each 

Technical Skills

Programming Languages: 	 Python, R, C, C++, Java
Design Software: 	 	 AutoCAD, SolidWorks, SketchUP, SmartDraw, Tableau
Certifications: 	 	 	 Six Sigma Green Belt, SAS
Languages: 	 	 	 Fluent written and spoken: English and Mandarin

Campus Involvement

•	 International Student Organization – Secretary 	 	 	 	 	                 January 2024 – Present 

Pistol Pete1234 Main St. (405) 555-5555
pistol.pete@okstate.eduStillwater, OK 74078
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